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CHAPTER 1: INTRODUCTION

My Own Book/Pubkit is a highly intuitive and complete system for project, content and communication
management. This platform allows the Authors to access all project-related information (schedules, project
progress and relevant files) for their book or looseleaf.

CHAPTER 2: MY OWN BoOK/PuBKIT — AUTHOR GUIDE

My Own Book (MOB) is primarily used for books and IELs. PubKit is the upgraded version of MOB and is used
for looseleaf projects.

2.1 INTRO E-MAIL TO THE AUTHOR

Newgen Project Manager (PM) will send an intro e-mail to the Author to keep them informed about the
tentatively scheduled proof review date i.e. when they can expect to receive the edited word files for review.

2.2  FILES FOR AUTHOR REVIEW

The edited word files and galley PDF will be sent to the Author on the scheduled date via MOB/PubKit. This
email will have two links - a download and an upload link. The download link allows the Author to download
the files sent by the PM from the portal.

2.3 AUTHOR LOGIN PAGE

i The Author can login to the portal by clicking on the download link provided in the e-mail sent by
Newgen. They will need to login with their respective e-mail address (to which the e-mail with the
login links was sent to). A password is not required. Only e-mail addresses registered on the portal can
be used to login. The Author will be unable to login if they use an alternate e-mail address.
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Enter your EMAIL Address to login

Figure 2.3.1 Author Login Page

ii. On logging in, the Author is directed to the below page.

Sba1117774d112e043281c24, cts/15193 schedul x4 Y

<« c @ O an

@ Getting Started Newgen Pubkit (5) Skype For Business We... @ Summary | Product Po...

k.newgen.co/users,

f2999cf7-61a1-4893-a0e8-fe050f629d1e / Special Tax Zones and EU Law: Theory, Implementations and @ Wolters uwer
Future Challenges

Schedule Tasks File Repository Affiliation Management

Unit
Done
_ Edited MS & Galley to AU
ER recommendations to AU(KLI)
(Unit) Start Date End Date
11-Nov-2019 21-Nov-2019

Intake meeting (Unit)
» Messages
Intake meeting decisions to AU
(Unit)
~ Download Files
Back Cover text Approval (Unit)

Download
Edited MS & Galley to AU (Unit) Filename Sent On Download
Final index & gratis copies B 00_Manuscript.doc 11-Nov-2019 &
address confirmation to AU (Unit} LR
B Cipollini ESET_66_(P1).pdf 11-Nov-2018 =3
Cover Approval to Author (Book} 29 days ago
(Unit)
B 01_Table_of Cases.doc 11-Nov-2019 &
28 days ago
Intro e-mail to Author/Editor -
Intake meeting New (Unit) B 02_Table_of Legislation_and_Policy_Documents doc 11-Nov-2019 <
29 days ago

Figure 2.3.2 (a) My Own Book Dashboard
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<« c @ © & 2% hitps://pubkit.newgen.cofusers/db8a 12

@ Getting Started Newgen PubKit (5) Skype For Business We... &) Summary | Product Po...

844125bdaf121cdd46246/projects/18951/scheduled_mil - i n o ¢ =

an ~

Pubkit  Prolects B L Hi Russell E Levine ~

International Licencing and Technology Transfer / ILTT - USA Chapter 2 @ wolters Kluwer

Schedule  Tasks  File Repository

To Do ‘ unit
Author/Editor Reveiw (Unit) Author/Editor Reveiw
Start Date End Date
Done 28-Nov-2019 05-Dec-2019

Proof Schedule (Unit)
» Messages

~ Download Files
Filename SentOn Download

Bi ILTT_USA_Ch._2.pdf E8 28-Nov-2019 &

& days ago

B ILTT_USA_Ch._2.doc 0 28-Now-2019 &

& days sgo

Figure 2.3.2 (b) PubKit Dashboard

iii. Under the “Schedule” tab, the scheduled dates for each task relevant to them can be viewed. The
dates noted under this tab are subject to change based on the progress of the production process. The
Author can also mark their unavailability period on this page. Please refer the screenshots below.

jownbooknewgen.co/users/ Sbat11777

81242 projects/15193/schedule - Y@ e =
@ Getting Started gen PubKit {5) Skype For Business We... () Summary | Product Po.
File Repository  Affiliation Management ~

~ Schedule

Your tasks Files for review from Newgen Reviewed files back to Newgen
Intro e-mail to Author/Editor - Intake meeting New (Unit) 08-Oct-2019 08-Oct-2019

ER recommendations to AU(KLI) (Unit) 10-Oct-2019 10-Oct-2019

Intake meeting (Unit) 11-0ct-2019 11-0ct-2019

Intake meeting decisions to AU (Unit) 16-0ct-2019 16-0ct-2019

Back Cover text Approval (Unit) 28-Oct-2019 29-Oct-2019

Cover Approval to Author (Boak) (Unit) 29-0ct-2019 01-Nov-2019

Proof Schedule (Book) (Unit) 06-Nov-2019 06-Nov-2019
Edited MS & Galley to AU (Unit) 11-Nov-2019 21-Nov-2019

Final index & gratis copies address confirmation to AU (Unit) 09-Dec-2019 10-Dec-2019

MB to Author (Unit) 10-Dec-2019 11-Dec-2019

Digital offprints to contributors (Unit) 16-Dec-2019 16-Dec-2019

Final Sign-off (Unit) 24-Dec-2019 24-Dec-2019
> Mark 11 ilahility 0

Figure 2.3.3 Schedule Page
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<« c @

@ Getting Started Newgen Pubkit (8) Skype For Business We.. @) Summary | Product Po.

120695ba1117774d112e04328

LN @ ¢

~
Cover Approval to Author (Boak) (Unit) 29-0ct-2019 01-Nov-2019
Proof Schedule (Book) (Unit) 06-Nov-2019 06-Nov-2019
Edited US & Galley to AU (Unit) 11-Nov-2019 21-Nov-2019
Final index & gratis copies address confirmation to AU (Unit) 09-Dec-2019 10-Dec-2019
WB to Author (Unit) 10-Dec-2019 11-Dec-2019
Digital offprints to contributors (Unit) 16-Dec-2019 16-Dec-2019
Final Sign-off (Unit) 24-Dec-2019 24-Dec-2019
~ Mark Unavailability
1. Duration :
2. Duration
3. Duration
v

Figure 2.3.4 Mark Unavailability

iv. Under the Tasks tab, on the left side of the screen, there are 2 sections- “To Do” and “Done”.
a. “To Do” section - Tasks in progress/yet to start will be visible here.
b. “Done” section - Completed tasks are visible here.

& c @ © & nhitpsy/myownbook.newgen.co/user: f0716419121b0646569a2/projects/1 5600/scheduled b4 N @ & =
@ Getting Started Mewgen PubKit (5) Skype For Business We... & Summary | Product Po...
. " _ A
Schedul Tasks ile Repository  Affiliation
To Do K Unit
intake Meeting decisions to AU ER recommendations to AU(KLI)
Unit)
Start Date End Date
02-Dec-2019 20-Nov-2018
ER recommendations to AU(KLI)
(Unit)
» Messages
Done
Intro e-mail to Author/Editor - ~ Download Files
Intake meeting New (Unit)
Download: RAIE s
Filename Sent On Download
B Standard Book Format__ Layout_Sample WoES.pdf 02-Dec-2019 &
& days ago
B Guidelines_non_series_bock_covers_New.pdf 02-Dec-2019 &
& days ago
B Sample_Flyer_for_Author_Book pdf 02-Dec-2019 &
& dayz age
B Features___Benefits____Sample.doc 02-Dec-2019 &
& dayz age
B CLEU_Sth_edn___ER_Comments.doc 02-Dec-2019 &
& dayz age
v

Figure 2.3.5 Tasks Page
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V. Upload/Download Files:

d. To download files for review, the Author can click on the green tab “Download Files”, under which the
files to be downloaded are present. Once the files have been downloaded, they can be reviewed

offline.
& d @ © & 25 B hitps://pubkit.newgen.co/users/db89124/898844125bdaf121cdd46246/projects/1 8351 /scheduled_mil - 9 m e & =
@ Getting Started Newgen Pubkit (8) Skype For Business We... () Summary | Product Pa...
Schedule | Tasks | File Repository
To Do | unit
Author/Editar Reveiw (Unit) Author/Editor Reveiw
Start Date End Date
Done 28-Nov-2019 05-Dec-2019
Proof Schedule (Unit)
» Messages
~ Download Files
Filename Sent On Download
B ILTT_USA_Ch._2.pdf (T8 28-Nov-2019 &
8 asys ago
B ILTT_USA_Ch._2.doc [0 28-Nov-2019 &
8 asys ago

Upload Files

Figure 2.3.6 (a) Download Files

b. Once the files have been reviewed, the edited files can be uploaded using the last option “Upload

Files”.

The Author can either click on the upload link in the email sent by Newgen or they can directly click on
the Upload Files tab on the MOB/PubKit page (refer below screenshot).
Files can be uploaded, relevant instructions/text can be written to the PM under this tab and the e-
mail will be sent to the PM once the “Send” button has been clicked by the Author.
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<« c @ © & 25 B hittpsy//pubkit.newgen.co/users/dbB9 1241898844 125bdaf12 1cdd46246/projects/18951/scheduled_mil XN N+ 4 n o ¢

@ Getting Started Newgen PubKit (5) Skype For Business We... (@ Summary | Product Po...
Bi ILTT_USA_Ch._2.dec EIZR 28-Nov-2019 &

& gays ago

Upload Files

To:  Kli_pm@newgen.co

Ce:

B 1 HE\ E\ | # Upload Files /

Send

Your previous responses

Figure 2.3.6 (b) Upload Files

2.4  FILE REPOSITORY

The file repository page provides access to all files that have been exchanged between the Author and Newgen
during the production process via the portal. The “Project Manager” column consists of files sent by Newgen to

the Author. Files returned by the Author to Newgen are present under the “Author” column.

All tasks relevant to the user are visible under the File Repository tab. The user can re-download the files of a

particular task by clicking on the file under the relevant task.

< ¢ @ © & nhtips;//myownbooknewgen.co/users/07120695ka1117774d112043281c242/prajects/15193/file_repo R B { L@ e

@ Getting Started Mewgen PubKit (5} Skype For Business We... @ Summary | Product Pe.,
ER recommendations to AU(KLI) - Author

unit ProjectManager Author

St Standard_Book_Format___Layout_Sample.p Features_and_Benefits_Claudio_Cipollini.do
A 10-0ci-2015 3:43 pm € 12-0c4-2018 5:34 pm

Cipollini_ESET 66____ER_Comments_doc ® Download as zip

10-0ct-2019 3:43 pm

Author_Flyer.pdf 10-0ct-2019 2:42 pm
Features___Benefits____Sample_doc 10-

00t-2019 3:43 pm

@ Download as zip

Intake meeting - Author

Intake meeting decisions to AU - Author

Request back cover text from Terry - Kluwer copy writer
Back Cover text Approval - Author

Unit ProjectManager Author

L Back_Cover_Text doc 25-06t:2018 10:10 am Back_Cover_Text_(2)_Claudio_Cipollini doc

® Download as zip 28-0ct-201% 3:32 pm
@ Download as zip

Figure 2.4 File Repository



