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CCH Entities Portal is an additional, optional module that can be activated on request.

Invited parties can:

— View all or selected information on all People and Companies linked to the Company.

— View all shareholdings.

— View all registers.

— View all tasks and notes that have not been marked Firm Only.

— Download all company documents.

— Upload company documents.

—  Print a company summary report as PDF, including all selected information.

— Send a query via email directly to your firm from the portal.

— Access more than one Company on a single login if they have multiple company involvements.

— Set and manage their own passwords.

The firm can:
— Personalise the portal to their own company look and feel by changing the colors and adding a
logo, or leave as the CCH Companies default.
— Add an onscreen message for all portal users.
— Add personalised information to the invitation email.
—  Switch portal access on or off per person, per company.

—  Select specific information to share/hide per person, per company.


http://www.wolterskluwer.co.nz/cch-companies/
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Portal implementation

1. Ask your CCH Account Manager / support team to switch on the Portal module. There is
no additional cost for this.

2. Add the link to Portal login on own web page.

https://cchitrust.com/CCH iTrust Portal

3. Set your preferred portal colors add under Setup / System Setup / Portal Colors.

System Setup

]

Tip: If you are not sure of the
RGB numbers of your corporate

Trust Defauh Settings.

Other Dafaul Sattings Fortal Colours Portal Banner Fontal Email

Colour 1 RGE Red

Colour 1 RGB Green

Colour 1 RGE Blue

Colour 2 RGE Red

Colour 2 RGE Green

Colour 2 RGE Blue

colors there are a number of free
‘color picker’ tools available
online that can help you.

254

118

]
Example:
https://imagecolorpicker.com/

o | o |

4. Add alogo and add any additional text under Setup / System Setup / Portal Banner.

[ Trust Defavh Settings Other Default Settings | Portal Colours | Pontal Banner Foral Email

BETA PORTAL .

A
—
YOUR COMPANY

COMPANY SLOGAN GOES HERE

Tip: Adding a logo is easiest using Firefox.

wolterskluwer.co.nz/cch—companies/
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5. Go to Setup / System Setup — Templates / Portal Email Template

CCH Entities

Add any additional text you would like to include in the invitation email.

This is the information your client will receive in an email containing the link to activate

their portal access.

System Setup (O]

Defauk Sattings | PPortal Golours | Portal Banner [~ Ponal Email

[rial v]z v [Normaligiy *[B I U es[A -ab-|=

[company name] has invited you to share trust infarmation online via our website

= e

6. Go to Setup / Company Setup and ensure you have an email address.

Company Setup ()

User Name CCH Demo System With Data
Address Level 4, 24 Long Street
Takapuna
Auckland
Phone
Email Krogers@cch.co.nz

Contact Name

N

wolterskluwer.co.nz/cch—companies/
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This address will receive queries from the portal.

Tip: When going through the setup of CCH Entities Portal you can create a dummy company
with yourself as a linked person and perhaps using your personal email address. This will allow
you to experience the portal exactly as your customer does.

Your login to the portal will be entirely separate to your login to the software and will need a

separate password.


http://www.wolterskluwer.co.nz/cch-companies/
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Access
Person Linked to screen.

— Highlight the Company
— Select Portal.

Name.

CCH Entities

— Portal will be shown as a relationship if it is already set up.

3., Wolters Kluwer
@) CCH Companies a¢ CCH iTrust
Person Links Karen Louise Rogers CCH Demo System With Data - Karen Rogers
General .
Entity MName ‘Capacity .
Open Entity
AML/CDD Trust CCH TRAINING TRUST BensficiaryTrustee/Portal -
Legal Trust FREEMAN FAMILY TRUST Trustea/Portsl Replace
Trust HAPFY DAYS TRUST Beneficiary/Fortal —

: Portal
Alternative Contacts Comgany 183 TRUSTEES LIMITED e ‘-Il
Notes Comgany DirectoriPortal

Campany THE BLUE FOLDER GROUP LIMITED Directaronzl
Other Limited Parnrship  ROGERS FLUMEING L= Fanner
Limited Partnership  GE STORES LIMITED PARTNERSHIP Partner
o Camgany 3VWISE MEN TV LIMITED Sharsnolder
ocuments Person La ADAMS Power of Attiorney

Portal Configuration

— Select the items you wish this person to view via the Portal.

— The default setting is to share everything.

— Email the person to invite them to view the Portal.

Portal Configuration - Company

Company
Person

Email Address

EXAMPLE COMPANY LTD
Karen Louise Rogers

krogersi@cch.co.nz

Portal Active

Directors

Shareholdings

Registers

Documents

New Documents Included
Tasks

Annual Return

Summary Report

[(==]

wolterskluwer.co.nz/cch—companies/
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Document Selection

— Select Exceptions to include or exclude specific documents.

— The default setting is to share all documents.

— Select New Documents Included to automatically allow this person to view all future documents
you create or upload to the trust.

Documents

New Documents Included

— Choose to include or exclude documents you want this person to view.
— Use Select All/Select None for quick selections.

Portal Configuration - Trust

@5!02:’2013 Deed of Sale and Purchase and Acknowledgement of Debt -
—

|:| 22/05/2017 Declaration of Trust - one principal family member

[] 2er052017 Deed of Trust - single settlor

|:| 22106/2017 Declaration of Trust - one principal family member

D 18/04/2017 Deed of Trust - husband and wife as settlors

|:| 29/03/2017 Declaration of Trust - one principal family member

[] 1102018 Deed of Trust - single settlor and two family members

[] 10102016 Short Sig_Test

Test Doc

[] 101102016

[] 10102016 Resolution of Trustees - minute builder

[] 101102016 Test Doc

[] 10102016 Test Doc

[] 1or10r2016 Deed of Trust - hushand and wife as setflors

b=
=
=
b=
=
b=
=
[] 10102016 [ Short Sig Test
b=
=
b=
=
b=
=
=

D 02/09/2016 Deed of Trust - husband and wife as settlors -
1 3

The portal configuration is specific to this person and this company.
Settings must be updated for each company involvement at the appropriate level.

Portal configuration can be updated at any time.

7 wolterskluwer.co.nz/cch—companies/
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Inviting people to share information via the portal

1. Openthe Person and go to Linked To.
2. Check the access levels.

3. Select Email Request.

Portal Configuration - Company

Company EXAMPLE COMPANY LTD
Person Karen Louise Rogers

Email Address krogers@cch.co.nz

[w] Portal Active Emeil Request

Directors

[¥] sharenoldings
Registers

New Documents Included

Tasks

[¥] Annual Retum

[¥] summary Report

N

wolterskluwer.co.nz/cch—companies/
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Accepting an invitation to share information

1. The person you have invited will receive an email. They click on the link to setup their

From: @ Krogers@cch.co.nz Sent:  Thu 05-May-16 1:36 PM
To: Karen Rogers
Ca
Subject: CCH Demo System With Data Trust Portal invitation
I - 1 - 12 13- -1 2 5 3 7 *’@

[company name] has invited you to share trust information online via our website.

To activate the CCH Demo System With Data Portal, please follow this link and setup your password:
http://165.180.162.75/CCH_iTrust Portal BETA?token=a06b385¢7260475tb9ef083d514dfas5f

This email has been scanned by the Symantec Email Security.cloud service.
For more information please visit http://www.symanteccloud.com

2. Enter the password.

Reset Your Portal Password

Email Address Karenrogers@outlook.co.nz

New Password

Re-enter Password

Your password must have:

0 8 or more characters

0 Upper & lowercase letters
o At least one number

Reset Password Cancel

3. Login

Email Address KRogers@cch.co.nz

Password

W Remember Me

ooWOI.terS Kluwer CCH iTrust software provided by Wolters Kluwer

9 wolterskluwer.co.nz/cch—companies/
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Forgotten passwords

Your clients can use the Forgotten Your Password link to reset the password at any time.

Email Address KRogers@cch.co.nz

Password

W Remember Me

omWOlterS KI.UWer CCH iTrust software provided by Wolters Kluwer

Note: This is the only way to reset a password. The enhanced security of the system will not
allow anyone from CCH to view, access or change a password on behalf of your client

You are now ready to start using CCH Entities Portal!

10 wolterskluwer.co.nz/cch—companies/
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Portal screenshots
Trust/Company selection for individuals with multiple entities.

CCH Demo System With Data
Karen Louise Regers Logout

Please select if you wish to work with Trusts or Companies

BETA PORTAL

Trusts

o

YOUR COMPANY

COMPANY SLOGAN GOES HERE

Office hours:
Monday - Friday 9am to 5:30pm

If you have any queries please use the contact button on the left to
email our office or call us on 09 1234 567

Company selection for individuals with multiple trusts.

CCH Demo System With Data

Please select the company you wish to work with [ vanvens |

BETA PORTAL

VIOLET DOG LIMITED / ' /A

YOUR COMPANY

COMPANY SLOGAN GOES HERE

Office hours:
Monday - Friday 9am to 5:30pm

If you have any queries please use the contact button on the left to
email our office or call us on 09 1234 567

11 wolterskluwer.co.nz/cch—companies/
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Information dashboard, with full access

CCH Demo System With Data

EXAMPLE COMPANY LTD

Directors

Shareholdings

Registers

Documents

Tasks

Annual Return

Summary Report

View in Companies Office

Contact

Karen Rogers (lestportal) | Logout

I T
BETA PORTAL
2

—

YOUR COMPANY

COMPANY SLOGAN GOES HERE

Office hours:
Monday - Friday 9am to 5:30pm

If you have any queries please use the contact button on the left to
email our office or call us on 09 1234 567

Information dashboard, with limited access

CCH Demo System With Data

EXAMPLE COMPANY LTD

Directors

Not Available

Shareholdings

Registers Not Available

Not Available

Documents
TaSkS Mot Available
Annual Return

Summary Report

View in Companies Office

Contact

Karen Louise Rogers Logout

I e
BETA PORTAL
A

—"

YOUR COMPANY

COMPANY SLOGAN GOES HERE

Office hours:
Monday - Friday 9am to 5:30pm

If you have any queries please use the contact button on the left to
email our office or call us on 09 1234 567

WoIterskluwer‘co.nz/cch—companies/
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Director Information

CCH Demo System With Data

EXAMPLE COMPANY LTD Karen Louise Rogers

Company Directors El

John Example

Address 123 Any Street, Takapuna, Auckland, New Zealand
Phone

Mobile

Email Address krogers@cch.co.nz

Jane Example

Address 123 Any Street, Takapuna, Auckland, New Zealand
Phone

Mobile

Email Address

Marcel Hoff

Address

Phone

Mobile

Email Address mhofi@xtra.co.nz

Karen Louise Rogers

Address 123 Any Street, Auckland
Phone

Mobile

Email Address krogers@cch.co.nz

Shareholdings

CCH Demo System With Data

EXAMPLE COMPANY LTD Karen Louise ROGERS | Logout
Company Shareholdings

Allocation 1 - 65 shares

John Example
123 Any Street, Takapuna, Auckland, New Zealand

Allocation 2 - 25 shares

Jane Example
123 Any Street, Takapuna, Auckland, New Zealand

Allocation 3 - 10 shares

John Archer
1 Any Street, Auckland

David Smith
100 Main Road, Sunnyhills, Jacksonville, NZ

Allocation 4 - 5 shares

SMITH PARTNERSHIP
123 Any Street, Auckland, New Zealand

13 wolterskluwer.co.nz/cch—companies/
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Registers

CCH Demo System With Data

EXAMPLE COMPANY LTD Karen Louse ROGERS | Lagout
Company Registers

egister of Directors

Register of Share Transactions

Register of General Disclosure of Interests

Register of Specific Disclosure of Interest

Register of Directors’ Remuneration and other benefits

Documents

Shows all or selected documents. Users can upload documents here.

CCH Demo System With Data

EXAMPLE COMPANY LTD Karen Louse ROGERS | Logout
Company Documents AlDocuments v Document Searcn [ Reset | Back |
21/10/2019 wm Directors’ certificate (ss 76(4), 77(2),_78(3))- financial assistance ¥
15/10/2019 wm Directors’ certificate (ss 76(4), 77(2)).- financial assistance Signed On:
15/10/2019 = Solvency certificate for minority buy-out rights repurchase
15/10/2019 mm  Birth Certifcate
15/10/2019 mm Certificate of Christmas Signed On: 15/10/2019
20/02/2018 = Minutes of the first meeting_of directors (A - see notes)
20/02/2018 = Resolutions of directors in lieu of first meeting (option A - see notes)
01/02/2018 = Minutes of the first meeting of directors (A - see notes)
11112/2017 = Resolutions of shareholders in lieu of meeting re change of directors
23/11/2017 = Resolutions of shareholders in lieu of meeting re change of directors
23/11/2017 = Resolution of shareholders in lieu of meeting adopting_constitution
09/10/2017 = Minutes of the first meeting of directors (A - see notes)

14 wolterskluwer.co.nz/cch—companies/
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Tasks.
Any tasks that are set to ‘Firm Only’ will not be shown.

CCH Demo System With Data

EXAMPLE COMPANY LTD Karen Louise ROGERS | Logout
Company Tasks Task Searcn B e Back
Date Completed Manager Notes
25/05/2017 Bob Brown test task ¥

Annual Returns

CCH Demo System With Data

EXAMPLE COMPANY LTD Karen Louse ROGERS | Logout
Company Annual Return

AR Filing Month  January
Last Filed 05/03/2018 31,
AR Responsible  Directors

View Company Extract

15 wolterskluwer.co.nz/cch—companies/
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Summary Report — Prints a PDF Company Summary Report containing all (or selected) trust information.

Printed: 1305200

Company Summary
O Demo Symem wieh st
s

EXAMPLE COMPANY LTD 40,775

Company Details

Company Name :
Company No:

NZ Business No :

Test Category Name :

Registered address:

Phane :
Fax

Nobile

Email

‘Wark Phene :
Contact :

Signing Autharity :
Incorporation Date :
1AD Mumber :

Directors

John Example
Jane Example
Marcel Hoft

Karan Rogers (iest portal)
Karen Louise ROGERS.

e

A Stat : Camieted
Last Review Date : _/_/__
st Revew Date : 14/05/2018

Chedss 0082017
w0017

Notes.

/052017 Johe Example.

97032017 David St

Contact Ema

EXAMPLE COMPANY LTD
s
1234567890

Limited Company

123 Any Strest
Auckland

123 Any Sweet Takapuna, Auckiand, New Zeaiand
123 Any Sweet, Takapuna, Auckiand, New Zealsnd

123 Any Swrset. Auckiand

150082007

HBANT  Cortficate of mcorporation

Owector  Sharchoider Certiticate of ciizmmp

Sharcholder Certified copy of fell bieth
crnttcae

Contact Email

Company Summary
(CCH Demo System With Data
proted:  1wosamm e

EXAMPLE COMPANY LTD

oo

00 Level O Compieted
Last Review Date - _/_/
Next Review Date: _/_J.
Nature & Purpose.
of Business
Alternative Contacts
Liquidator Ben Archer
Company Karen Louse ROGERS kogers@cch.conz
Dated Notes
20022018

Company. EXAMPLE COMPANY LTD.
20022018

Company. EXAMPLE COMPANY LTD.
15022018

Company. EXAMPLE COMPANY LTD
15022018

Company. EXAMPLE COMPANY LTD

Custom Data

Trusts

ROGERS FAMILY TRUST
Documents

Dain Croaied

2010201 1337 CCERFION Oirectons’ certiicate (ss 76(4). 77(2), 78(3) - francia assstnce
1810209 1334 Cartficate of Chvistmes.

18102010 1138 8 Certloate

15102019 1133 CCERMOY ‘Sohvency certiicate for mncity buy-cut rghts repuchase
15102019 133 CCERFIOM Oirecions’ certiicate (s 76(4). 77(2) - fnancial assistance
2022018 11:33  CRESAFOZ Rescluions of @recions in bew of fest meetng (opton A - see roies)
20022018 1133 CMNAFO1a Metes of the frs moeting of deectors (A - see notes)
01022018 0958 CMNAFO1A Mewms of the frs moeting of deeciors (A - see notes)

11122017 0050 CRESAP10 Reachion of sharenciders i bew of mesting re change of dreciors
2012017 133 CRESCOOS
V2017 1337 CRESAPIO
CWI02017 1157 CMINAFOT
02102017 1427 CMINAFOt
0102017 1425 CRESAPI0

Menms of the fs meeting of deeciors (A - sme nctes)
Mo of the frst meeting of deectors (A - see notes)
Rrsciuborn of shareeiciders  bou of meebog re change of dreciors

Dute Sgned

15102019

To
Subject

Message

16

Test@test co.nz

Portal Query: EXAMPLE COMPANY LTD

wolterskluwer.co.nz/cch—companies/
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